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INTRODUCTION

Businesses can use GTC to import the Annual G1003 Withholding File. This is one method
of submission for files with up to 25 employees. DOR templates can be downloaded
from http://dor.georgia.gov and select the Templates tab.

Follow these instructions to import any XML FILES (i.e. Motor Fuel) and tax templates
accessed through the link illustrated below in Step 1.

***NEW TO FILING PAYROLL TAXES? NEED TO KNOW WHAT TO FILE? Check out the
Employer’s Tax Guide for definitions and explanations of all requirements, forms, tables
and tips.

DOWNLOAD the G1003 TEMPLATE

Step 1: Navigate to http://dor.georgia.gov and click “Taxes”, and then click
“Georgia Tax Center Info”

W = Toves | Department =

« C & [} dor.georgiagov/t
GEORGIAGOV

) Department of Revenue

Motor
Vehicles

Taxes
Georgia Tax Center
Georgia Tax Center Info

Individual Income Taxes

Business Taxes Business Taxes Popular Topies

Refunds Business Taxes General Information laimed Property

Information for Tax
Professionals

Audits

hol & Tobacco Taxes File My Return
Collections.

Local Government Services

Georgia Tax Center

Online Services Property Taxes
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Home | About | Contact Us | Site Map

Alcohol & Rules & News &
Tobacco Policies Publications

Home » Taxes » Georgia Tax Center Info

Georgia Tax Center Info
File Import & Upload

» Georgia Tax Center

¥ Georgia Tax Center Info
Instructional Documents

File Import & Upload

Tax Templates < — .
Instructional Documents Click Here

Instructional Videos

Tax Templates

Georgia Tax Center Info FAQs

Instructional Videos

» Individual Income Taxes
» Business Taxes
» Refunds

» Information for Tax
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Step 2: Select Withholding G-1003

Home | About | Contact Us | Site Map

Department of Revenue N o

Alcohol & News &
Tobacco Publications

Home » Taxes » Georgia Tax Center Info » Tax Templates

Tax Templates
Alcohol

» Georgia Tax Center

¥ Georgia Tax Center Info

Motor Fuel
File Import & Upload

Tobaceo Tax Import

Instructional Documents

Withholding G-7 Return for Monthlv or Semi Weekly Payers

Tax Templates

Withholding G-7 Return for Quarterly Payer

Instructional Videos

Click Here

Withholding G-1003

Individual Income Taxes

v

Sales and Use Tax Import

p Business Taxes

CSV Payment File Layout
» Refunds

Sales Tax ID Verification Templates
p Information for Tax

Professionals
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Step 3: Click on the Attachment

Home | About | Contact Us | Site Map

Department of Revenue

Motor

Alcohol & Rules &
Vehicles

News &
Tobacco Policies

Publications

Home » Withholding G-1003 Tax Template

Withholding G-1003 Tax Template

December 10, 2014

After completing your return document, login to GTC to import the Excel file. For additional information about this return, please visit the

Department of Revenue Withholding Tax Forms section. Withholding Misc. Customers: Please note that the G-1003 template has been
updated to include a section for Withholding Film Tax filing.

Attachment

Size

N
[F] 61003.xls

71.5KB

Click Here
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Step 4: View and populate the EXCEL template

State Of Georgia G1003
Domestic Employer | | | Amended Return Ijl
With No GA Tax Withheld
Form Type
W-2 1 1098 ]
G2-A O W-2-C O
G2-FL |
Georgia Taxable Wages 0.00
Georgia Tax Withheld 0.00
Taotal Number of Forms 0
W2S: ax 0
1099S: «« 0
G2AS: ax 0
G2FLS: aa 0
Click on one of the below links
M 4 » ¥ | Main /W2 1099 ~G2A /G2FL /%3~ 1

Click on above links to navigate to the appropriate tab.
NOTE: When entering the social security number in the W2S tab, do not use
dashes.
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Step 1: Login to GTC (htfps://gtc.dor.georgia.gov)

“ C A @ https/gtc.dor.ga.gov/_
GEORGIAGOV

georgia tax center

Department of Revenue  Trucking Portal  Frequently Asked Questions  Georgia Tax Center Info

Effective March 1, 2015 Clayton County Tax rate has changed. Click here to view the Georgia Sales and Use Tax Rate Chart

LOGIN
L i Usemame

. Password
password and then click —l“

h ere il  Authorization Code @

Enter username,

3 Forgot my usemame
Login
Forgot my password

SIGN UP

. 2 . - Create my usemame
Quick Links Individual Business @ Wiy coaaln  uesrame?

Where's my refund? w Return Verification E] Find an existing request FAQ. Video tutorials

GADOR -7- Rev 3/15


https://gtc.dor.georgia.gov/

® georgia

Submit Withholding G1003/W2/1099/G2A/G2FL Annual Reports: Templates

Step 2: Click on the Withholding tax ID number hyperlink

GEORGIAGOV

georgia tax center

TEST ACCOUNT FOR E-SERVICES NAMES AND ADDRESSES | WANT TO...

5TI 20105082048  Legal Name TEST ACCOUNT FOR E-SERVICES Make Multiple Payments
u My Balance 50.00 DBA MName Add Submit Documentation
ome o N
_ Business Location 1800 CENTURY BLVD NE ATLANTA Submit Power of Atlorney
Address GA 30345-3202 Transfer Tax Credit
NAVIGATION Mailing Address Add Add Access to Another Account
Upload File
Register New Tax Account
» My Accounts Update Officers
Manage MNAICS Codes
H ELP View All Accounts
REQUESTS? | | E-MESSAGES' || LETTERS”
FAQs T
MY ACCOUNTS
: - MY ACCOUNTS
Video Tutorials Hide History [ Filter
Account Id Account Type Name Frequency Address Balance
3167089-PJ Withholding Tax TEST ACCOUNT FOR E-SEF Monthly 1800 CENTURY BLVD ME ATL 0.00
Click Here
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Step 3: Click the “Return List” hyperlink

GEORGIAGOV

georgia tax center

WITHHOLDING TAX NAMES AND ADDRESSES IWANT TO... Profile | Accounts
=TI 20105082049 Legal Mame TEST ACCOUNT FOR E-SERVICES Protest Proposed Assessment
Withholding Qtr Monthly 3167089-P)  DBA Name Add Request to Close Account
My Balance S0.00  Business Locaion 1800 CENTURY BLVD NE ATLANTA EECLESE 2‘3[3'"9'['[cl°r[”‘°°°“[”
02 equest Payment Statemen
Pending s0.00 Address GA 30345-3202 i = .
Back 5 . i Mailing Address Add Request Waiver of Penalty
ay Mmern’ ource Setup han iliry ncy
I Site of Business Add Cl ;.1| ge.Fl\u g fre:ual cy
Records Address Claim Withholding Tax Benefit
HA"'IGATID“ Make a Payment
File Return
IManage NAICS Codes
My Accounts
PERIO REQUESTS? || ACTiITY || E-MESSAGES' | | LETTERS?
» Account: 3167089-P] 0
LYRN= L RIS Sl ALL PERIODS / PERIOD SEARCH
GEORGIA TAX INFO PERIODS REQUIRING ATTENTION
Period Return Status Tax Penalty Interest Credits Balance Messages
31-Mar-2015  Generated File Return Pay 0.00 0.00 0.00 0.00 0.00 File Return
Tax Template 31-Dec-2014  Multiple Return Return List Pay 0.00 0.00 0.00 0.00 0.00 File Return
2 Rows
Video Tutorials Click Here
GADOR -9- Rev 3/15
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Step 4: Click “File Return” for Form G 1003

GEORGIAGOV

georgia tax center

RETURN LIST

RETURN LIST

Received Date Return Status
File Return Form G 1003 Delinguent
File Return Form G-T Delinquent

NAVIGATION

Click Here

My Accounts
Account: 3167089-P]

» Select Return

HELP

FAQS

Video Tutorials
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Submit Withholding G1003/W2/1099/G2A/G2FL Annual Reports: Templates

GEORGIAGOV
(eoraid =
og Off
Home
G-1003 Income Statement
Back Amended Return

Click Here

Domestic Employer with no
GA Tax Withheld
Form Type

My Accounts W2 Form Type G2-A 1099 G2-FL

Account: 3167089-PJ Georpia Taxable Wages
Georgia Tax Withheld

» 61003 Return Total Form Count

HEI.P Add W2 - Click here
Add 1099 - Click here

Add G2A - Click here

FAQs
Add G2FL - Click here
Video Tutorials

GADOR -11-

Click here to view form instructions

W2 Corrected Form Type

0.00

0.00
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Step 6: Click "Choose File”

GEORGIAGOV

georgia tax center

Save and finish later Cancel

G-1003 Income Statement

Click here to view form instructions

Back Amended Return u

Domestic Employer withne [ ]
GA Tax Withheld

NAVIGATION

Form Type

(o W2FormType [] G2-A [ 1088 [] G2FL [ W2 Comected FormType [ Click Here
Account: 3167089-P] TR TR 0.00

Georgia Tax Withheld 0.00
LU R Total Form Count ]

Add W2 - Click here Required

Add 1099 - Click here o
FAQs Add G2A - Click here o

Add G2FL - Click here o
Video Tutorials

Step 7: Select your completed template
Double click on the template

Organize = New folder =~ [0 @
. Favorites il Name : Date modified Type Size
M Desktop ﬂj affadavit 10/29/2014 1:35 PM Microsoft Word D... 13 KB
4 Downloads | ] bond 10/29/2014 1:36 PM  Microsoft Word D... 13 KB
% Recent Places T G1003 3/3/2015 949 AM  Text Document 1KB
'gj testsalestaxtemplate 12/10/2014 12:59 ..  Microsoft Excel 97... 1,662 KB
- Libraries 1 verify document 10/29/2014 1:44 PM  Microsoft Word D.. 13KB
-+ Documents =] Version_4_2014_4th_quarter 11/18/2014 10:58 ..  Microsoft Excel 97... 1,662 KB
' Music
= Pictures
& Videos

e CAmntar

File name: v [ Al Files v|

l Open |vH Cancel ]
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Step 8: Click “Import”
The selected file name will display in the shaded box. When you are
ready fo proceed, click “Import”

GEORGIAGOV

georgia tax center

Save and finish later Cancel

G-1003 Income Statement

Click here to view form instructions

Amended Return L

Domestic Employer withne [
GA Tax Withheld

NAVIGATION

Form Type

My Accounts W2FormType [| G2-A [] 1099 |[| G2-FL [] W2Corrected FormType [

Account: 31670893 STl 0.00

Georgia Tax Withheld
0.00] | e ®
» G1003 Return

Total Form Count 0

H EI.P Add W2 - Click here Required Choose File | G1003.xls
Add 1099 - Click here ]
FAQs Add G2A - Click here o
Add G2FL - Click here ]

Video Tutorials

Click Here
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Step 9: Click “Submit”
Note: If the entries are correct in the template, then the variables will be
populated.

GEORGIAGOV

georgia tax center

Save and finish later

G-1003 Income Statement Click here to view form instructions

Amended Return

Domestic Employer with no
GA Tax Withheld

NAVIGATION
Form Type
My Accounts W2 Form Type G2-A 1099 G2-FL W2 Corrected Form Type
Account: 3167089-P) Georgia Taxable Wages 38,500.00
Georgia Tax Withheld 385.00

T fiel ill
» G1002 Return Total Form Count hese e ds J I

1
Add W2 - Click here 1 be populated
Add 1099 - Click here ]
0
0

FAQs Add G2A - Click here
Add G2FL - Click here

Video Tutorials
Review your request and click Submit at the top of the page to continue.
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Step 10: Confirm your submission by clicking “Yes”

GEORGIAGOV
centes
Save and finish later Cancel

G-1003 Income Statement

Click here to view form instructions

Amended Return

Domestic Employer with no
GA Tax Withheld

Form Type
My Accounts W2FormType [ | G2-A [ 1099 [ | G2-FL [| W2Corrected FormType [ |
G ia Taxable W
Account: 3167089-P) sorgia Taxable Wages | 38,500.00|
Georgia Tax Withheld | 335.DD|
e Total Form Count 1

HELP =]

By clicking "Yes", you are certifying that this return, including schedules or statements,
FAQs has been examined by you and is to the best of your knowledge and belief,
a true and complete return made in good faith for the return period,

*fou are about to submit a request. A completed request dees not mean the requested
Rel changes have been made; rather it means your request was received by the system
and is awaiting approval. Mot all requests are approved.

Video Tutorials

Are you sure you want to submit this request?

GADOR -15- Rev 3/15
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Step 11: Confirmation Page
You can print the confirmation page, and or a copy of the return. Click
OK to return to the main page. The import process is now complete.

GEORGIAGOV

georgia tax center

Print Confirmation Print Retum

CONFIRMATION

Request Information

Legen test1s
Status Pending
Confirmation Number 1-258-681-760

"AUIGATIDH Taxpayer Name TEST ACCOUNT FOR E-SERVICES
STI 20105082049
Withhelding Tax 3167089-PJ

My Accounts Request Title Return for 31-Dec-2014

Filing Pericd 3-Dec-2014
Submitted 27-Mar-2015

Account: 3167089-P]

“Wour return for 31-Dec-2014 has been submitted.
G1003 Return
This will be pested to your account after your request is processed in the next couple of days.
“four confirmation number is 1-259-681-780. If you have any difficulties, or you would like some help then please contact us at 1-877-GADCR11 (1-
877-423-6711).

» Request
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